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Viewing Animals in your herd 
Registered Animals  

- Go to Animals > Registered Animals 

 
- This will bring up a list of all of your registered animals. To view more details, such as ABVs, 

awards, classification, extended pedigrees, progeny and lactation data, click on the animals’ 
hyperlinked herdbook number. 



- Click on the tabs to navigate through additional details about each of your animals.  
 

 

Pending Animals 
 

- Go to Animals > Pending Animals 
- To fix a previous error, click on the animals name so that the row becomes highlighted 

 

 

 

 

 

 

 

 

 

- Click ‘Edit Animal’ at the bottom of the screen 
- The error will appear at the top of the page 

 

 

 

 

-  

 

Unregistered Animals 
 

- Fix the error, in this case the incorrect AI date needs to be changed to be in range of the 
Date of Birth 

- Select ‘Update Animal’ at the bottom of the screen.  



- Once all animals have been updated, Submit Pending Transactions 

Non Registered Animals 
- This tab will bring up a list of any unregistered animals in your herd. These may have been 

classified or genomically tested prior to being registered, so some of their details will already 
be in the Holstein Australia database.  

- Go to Animals> Non Registered Animals 
- If you wish to register these animals, click on their name so that the row becomes highlighted, 

then select ‘Edit’ 
- Fill in all remaining details as outlined in the Animal Registration instructions below, but 

change ‘Rego Status’ from ‘Unregistered’ to ‘Registered’  
- Select ‘Update Animal’  
- Once all animals have been updated, Submit Pending Transactions 

Useful Functions of the Animals Tab 
- In addition to adding photos to animals or removing animals from your herds, here are some 

useful functions of the Registered Animals Tab in ILROnline.  
o Filter by animals on hold to see any animals still waiting on parentage verification 

etc. If you have any questions about why your animals are on hold, Holstein 
Australia staff will be happy to help.  

o Download a CSV of your animals for your record or to check your herd inventory 
o Review classifications, ABVs, lactations and awards for your animals 

Animal Registration 
New Registrations 

- Go to Actions > Register Animal 
- Enter dam identification, such as a name, herdbook number, physical ID or herd test number 

o If you have not recently used this animal, she will not come up as an option in the 
drop down menu. If so, enter her details and select enter on your keyboard and the 
system will search for her 
 

 

 

 

 

 

 

 

 

 

o When the system finds the animal, she will appear to the right of the ‘Dam Ident’ 
box 
 



 

 

- Repeat for the sire. If it is your first time using this sire or you have not used him for a while, 
he may not appear in the drop down box. In this case, you will need to enter his full name, 
herdbook number, or NASIS code.  

 
- Click enter, and the bulls details will appear to the right hand side of the Sire Ident box 

 

 

o Now that you have used this bull, he will appear in your quick pick list next time you 
register one of his progeny. You will be able to use shortened versions of his name.  

 

- Continue filling in your animals details. Field with a * are mandatory.  
- If Holstein Australia has your National Herd ID on file, this will be prefilled. You can add a 

Within Herd ID/ Herd Test Number.  



- If Holstein Australia has your NLIS PIC code on file, this will also be prefilled. Just add the 
second half of the PIC number in the ‘NLIS ID Part 2’ box. Our system will automatically 
merge these 2 fields together to form the NLIS code that appears on your registration 
certificate.  

 
 

- HA requires 2 forms of physical ID for registration. If you have already added an NLIS code, 
you are only required to add one more form of physical ID.  

o Select physical ID type from the drop down box, then add the identification to 
‘Physical ID’ 

 

- Once you have finished inputting the details, select ‘Save and Add Another’  
- If there are no warnings or errors, you should have a pop-up at the top of the screen that 

says ‘Animal XXXXXXX successfully added’.  
o In some cases, a warning or error will occur. If this is something that you can fix (e.g. 

the wrong AI date was inputted and is out of range for the calving date), you can fix 
this and re-save. If it is something you cannot fix, e.g. you did not own this animal at 
mating, submit the animal as pending and a HA staff member will fix from our end.  

Submitting Registrations 
- Once you have completed any work, including registrations, fixing pending animals, 

registering previously unregistered animals, disposals, and adding photos, you will need to 
submit your pending transactions. 

- In the top right hand corner in Blue, you will see ‘Transactions’, select this. 
- You will see a list of all of the registrations that you have completed, and any charges 

associated with these. You may wish to look over your animals names at this stage. If there 
are any changes you would like to make, please email enquiry@holstein.com.au 

- Once you are happy, click ‘Submit Transactions’.  
o If you have elected to receive paperless certificates, you will receive these via email 

as soon as you submit. 
o If you receive paper certificates, these will be automatically printed at the Holstein 

Australia head office and mailed to you.  
o Any failed registrations will be investigated by Holstein Australia staff. If we have any 

questions we will be in contact.  

 

mailto:enquiry@holstein.com.au


Sire and Dam Quick Pick Lists 
- Once you have registered an animal out of any sire or dam, they will automatically appear 

on your sire/dam quick pick list.  
- Next time you wish to register an animal from that sire/dam, they will appear in the drop 

down menu in the Sire Ident/ Dam Ident field on the Register Animal screen.  
- If you are no longer using a sire/dam, or have used the incorrect animal etc, you can remove 

them from your list by going to Actions > Sire Quick Pick List or Dam Quick Pick List 

Adding Photos to Registered Animals 
- To add a photo to a registered animal, go to Animals> Registered Animals 
- Use the search function to find the animal you wish to add an image for. You can use their 

herdbook number, physical ID or a part of their name.  
- To select the animal, click on its name so that the row becomes highlighted.  

 

- Click ‘Add Photo’ 
o TIP: If you are using a device with a small screen, such as a phone or tablet, you may 

not be able to see the buttons on the bottom of the screen. To scroll down to the 
bottom of the page, make sure you touching an area of the screen outside of the 
animal table, e.g. the very top or side of your screen. 

- Click on the + button to add photos. If you are on a device with a camera, you will be given 
the option to take a photo or add one from your camera roll. Otherwise, your files will open 
up to allow you to select a photo.  

 
- Once all animals have been updated, be sure to Submit Pending Transactions 

 
 



Animal Disposal  
- To remove a registered animal from your herd, go to Animals> Registered Animals 
- Use the search function to find the animal you wish to remove. You can use their herdbook 

number, physical ID or a part of their name.  
- To select the animal, click on its name so that the row becomes highlighted.  

 

- Click ‘Disposal’  
- Enter a Disposal Reason and Disposal Date 
- Select ‘Save’ 
- Once all animals have been updated, be sure to Submit Pending Transactions 
- You can also dispose of Non Registered animals under Animals > Non Registered Animals 

Viewing Previous Transactions 
- ILROnline can also be used to view previous transactions. This can be helpful if you would 

like to see more details about work you have been invoiced for. You can also view any 
payments you have made, and your total outstanding balances.  

- Go to Transactions > Previous Transactions 
- Here, you can see general details about the number of registrations, transfers etc. in each 

work order, as well as the total charges and total receipts. To see more details, click on the 
hyperlinked Work Order ID. 

Invite Staff to ILROnline 
- If you would like to invite farm managers or other staff to view ILROnline, go to Member 

Details > Membership Details 
- At the bottom of the page, there is a green ‘Invite’ button 
- Select this, and input your staff members email address. Click ‘Invite User’. They will receive 

an email inviting them to create an account.  
- If they already have an ILROnline account for another membership, when they log in they 

will be given the option to choose which membership to log in to. 
- They will be invited as a Standard member, which means they will have access to all of the 

same functions as you, but cannot invite anyone else to ILROnline. 
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